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SUBJECT: Distribution of Adminlstrative Flans

1. A review of the present Administrutive Plan distribution
pattern voveals the necd for a drestic reduction in the numbor of
offices which receive copies of idninistrative Flans.

Z. In the future, only thove offices having & funetional
respensitlity to the project involved will recolve a copy of the
Adwinistretive Flan. - fature distribution pettern for all
Administrative Flang will be as follows:

} - To Finmnoe Divisdon thru
ortgtnal (copy 1 Buiget Divimion

2 & - DL/P Benior Staff con-
2 Copies (Coples #2 & £3) / (mieapytybe
sent to Vital Documents)

%86 - Divisicn
3 Coples (Coptes #i,65, % #6 fk%mmx,mamp
ths project

2581 A
1 Capy (Copy #7) = I I

{Hote: The two coples remaining vith the Senior Staff,
md ene of the three coples for the Operating
Myision or Staff, will be incorporated with
the Project Outline in the three official
project folders.)

3. Other of flces having legitimate occassional requlre-
nents to refer to0 Administrative Flans may have sceszr to a copy of
mmmwmumomMnmdmmmzam.
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Le In those instances where the preject involved is to be
W%a&&;ﬁm;ﬁ iltitaa()pcmﬁ  Division
ox Stelf responsi pre orward a
varsion of the idministretive Flan to the Station or Base con-
cerned.
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USE PREVIOUS

DITIONS ‘,

RbU‘!IN AND RECORD 'SHEET” ars 7

FROM ’ NO.

¥ DATE
I :3;.,‘(35":” deslgna bn numbelf! and . DATE OFFICER'S COMMENTS (Number each comment to show from whom
] " i RECEIVED | FORWARDED INITIALS to whom. Draw a line across column after each comment.]
| ENP Y | T .
DD/P 1016, /g// |To 1 and 3 -

2. ! A recent submission of an
Amendment to an existing Admin.
Plan was accompanied by eighty~-

3. - leight (88) Admin. Flan copies

DD/S 125, East M/./ which were to be authenticated
i : : J and distributed in accordance

4. with the present Admin. Flan
distribution patterns In line
with the DD/St's April 1957

S. P //'request for a further review of

SSA~DD/S 200L, L i ¢ 77278 %/ this distribution pattern, and
— ' '0/ in accordance with our discussions

6. v regarding the cited case, attached
is a proposed new Admin. Plan
distribution pattern for your con-

7. sideration and approval., This
pattern represents a considerable
reduction in the number of offices

8. vwhich would receive retention
copies of Admin. Flans.

9. Please indicate your agree-
ment by signature on the attached
memorandum so that it may be

10. distributed to the appropriate

B Agency elements.

11, 25X1

7
12. //77 SSA~{D/S
. Attachment: Memo for the Record,
13. wdated, subj: Distribution of

Administrative Plans.
—— (Prepared on Hectograph Master.)
15.
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